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Using the IRS FIRE System

This Quick Start Guide will walk you through submitting your 1099s electronically to the IRS FIRE
(Filing Information Returns Electronically) system.

If you file 250 or more 1099s, the IRS requires you to submit them either electronically or mag-
netically. If you file fewer than 250, you may submit them electronically with the FIRE system, or
you may submit them manually by mailing Copy A to the IRS.

The FIRE system allows you to submit 1099s electronically via the Internet. The Web address of
the system is http://fire.irs.gov. (Note that there is no “www” in the address.)

Forinformation on the system, please see the FIRE brochure (IRS Publication 3609), in pdf for-
mat. Itis available from the IRS Web site: http://www.irs.gov/pub/irs-pdf/p3609.pdf

Preliminary Steps

Before you can use the FIRE system, you must have a five-character Transmitter Control Code
(TCC) and a FIRE user account. For information on these two requirements, see the FIRE bro-
chure mentioned above.

If you already have a TCC for filing magnetic media, you may use it. If you do not yet have a TCC,
you must request one by submitting Form 4419, Application for Filing Information Returns Elec-
tronically/Magnetically. (See “How to Participate” on page 2 of the brochure.)

The first time you use the FIRE system, you must set up a user account with a user ID, password,
and 10-digit Personal Identification Number (PIN). (See “First time connection to the FIRE Sys-
tem” on page 4 ofthe brochure.)

Before you submit to the FIRE system, use the WinTen?IRS 1099 program to process your
1099s and create a submission file. For help on doing this, please see the following Quick Start
Guide: 1099 Processing for Year-End.

Submitting to the FIRE System

You can access the FIRE system Web site from the WinTen? IRS 1099 program or by entering its
address directly in your Web browser. Here are the steps for both options:

To access the system from the IRS 1099 program:
o Verify that your computer is connected to the Internet.

o Startthe WinTen? IRS 1099 program.

o Click SUBMIT on the IRS 1099 Main Menu. The FIRE System Logon page opensina
browser window.

o Continue to step 1 of this Quick Start Guide.

To access the system directly from a Web browser:
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o Verify that your computer is connected to the Internet.
o Start a Web browser, such as Internet Explorer or Firefox.
o Type the following address in the browser’s address bar: http://fire.irs.gov
o Press the Enter key. The FIRE Start page opens in the browser window.
o Continue to step 1 of this Quick Start Guide.
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?@3 Internal Revenue Service

United States Department of the Treasury

User Options
= LogOn FILING INFORMATION RETURNS ELECTRONICALLY
Create Mew
. Account WARNING! WARNING! WARNING!
m Leamn The Thiz computer system iz owned and operated by the Government of the UNITED STATES of
Basics AMERICA. Unauthorized access of this system is a violation of Federal Statutes 18 USC 30.

Thig system is for OFFICIAL USE OMLY and iz subject to monitoring at all times. If you have
reached this system in error, disconnect now! The activity of authorized users may also be
monitored. If monitering reveals evidence of criminal activity, systems personnel may provide
the evidence to management and/or law enforcement officials.

Test submissions are not accepted at this site_ If you are trying to submit test submissions, go o
firetest.irs.gov

FILL-IM FORMS

Thizs system does not support fill-in forms, except for Form 8203, Application for Extension of
Time fo File Information Refums. If you are frying fo compleie a fill-in form, go to

wiwwe.irs.gov and locate a software company on the ‘Approved IRS e-file for Business Providers'
page.

FIRE Privacy Policy

1. Click the Log On link on the left side of the screen. The FIRE System Logon page opens.
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User Options

= Log On FIRE System Logon
m Create New

Account
m Leam The

Basics Password

User ID |

“ou will need a User ID' and password to begin using this application.

Otherwise, you can enter your assigned User ID and the password you hawve chosen to begin using this applica

FIRE Frivacy Policy

2. Type your user ID and password in the fields on the logon page.
3. Click LOGIN. The System Bulletin page opens.

Note: If you do not yet have a user ID and password, click the Create Account link. For
instructions on creating your account, see the FIRE brochure. (See “First time
connection to the FIRE System” on page 4 of the brochure.)
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Menu Options

=end
Infarmation
Feturns
Extension of
Time Reguest
Check File
Status

E-llail
Change
Fassword

m Llpdate Account

Change PIM
Log Cut

Where Do | Go From Here?

If you want to electronically file 1042-5,
1087, 1028, 10 . 3922, 5488,

8027, 8935, W-2G and 8955-55A click

o0 07
=, 2221

BN RElms menu

=
option on the left to begin the Elechronic

Similarly, you

Flease note: this system does
not support fill-in forms, except
for form G809, Application far
Extension of Tima to Fila
Infarmation Returns

The
IRSWants You
ToFile
Electronically

File electronically and you will have your results within 2
business days, except for 1042-5, 6027 and 8955-55A which

may require up to 5 business days

4. Click the Send Information Returns link at the upper left of the Main Menu page. The
TCC/EIN page opens.
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Menu Options

s lain Menu Enter your TCC and TIN for Filing Information Returns
m Lod Oout :

TCC |

i | (% numerics - no hyphens)

Do not send W-2's on this system. They must be
filed via www.ssa.gov/employer.

NOTE: If you do not have & TCC or the TCC/TIN combination you
entered =z not appear to be valid, pleass call

toll-fre= at 1-888-455-T428 for assistance.

FIRE Privacy Palicy

5. Type your five-character Transmitter Control Code (TCC) and your agency’s nine-digit
Employer Identification Number (EIN). (Enter your EIN without hyphens.)

Click SUBMIT. The contact information verification page opens.
Make corrections, as needed.
Click ACCEPT. The file definitions page opens.

Click the Original File link at the upper left of the file definitions page. The PIN submission
page opens.

© © N o

Note: For information on replacement, correction, and test files, please see “Uploading
your file to the FIRE System” on page 5 of the FIRE brochure.

10. Enter the 10-digit PIN you chose when you created your FIRE user account.
11. Click SUBMIT. A file upload dialog box opens.
12. Click BROWSE on the dialog box.

13. Locate the 1099 submission file you created with the WinTen? IRS 1099 program. (The file is
named “IRSTax,” with no file extension).

14. Click to select the submission file.
15. Click UPLOAD.

© 2022 MRI Software LLC Page 5 of 6



Tenmast
Software

An MRI Software Company

16.

17.

18.
19.

20.
21.

22.
23.

When the upload is complete, the screen displays the size and name of the file you just
uploaded. (The IRS modifies the name of your submission file when you upload it.)

If you want to upload another file for the same TCC, click “File Another.” Then repeat steps A
through D. (Most agencies will upload only one 1099 submission file.)

Click the Main Menu link. The Main Menu page opens.

Click the Log Out link at the lower left of the Main Menu page. A message box opens, asking
if you are sure you want to log out.

Click OK. The Log Off page opens.

Click CLOSE WEB BROWER. A message box opens, asking if you are sure you want to
close the window.

Click YES.

One or two business days after you submit a file, revisit the FIRE Web site to check the file
status.

Note: For information, please see “Checking your File Status” on page 6 of the FIRE
brochure.

To check the status of your file(s):

1.

4.

Click the Check File Status link on the left side of the FIRE Main Menu page. The File Status
page opens.

Enter your five-character Transmitter Control Code (TCC) and your agency’s nine-digit
Employer Identification Number (EIN). (Enter your EIN without hyphens.)

Click SEARCH. If afile’s status result is “Good, Released” or “Good, Not Released,” you are
done with the file. You do not need to do anything further.If a file’s status is “Not yet
processed,” check its status again in a few days.If a file’s status result is “Bad,” click its
filename link to view its error report. Print the error report and contact Tenmast Support for
assistance (support@tenmast.com or 877-359-5492).

Log out of the FIRE Web site and close the browser window.
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